MyUFL.edu Portal Splash Page Request Form

Please complete this form and email it to UF Communications, Splash-Page@ufl.edu eight weeks before the requested date. Topics will be determined on a rolling calendar by a selection committee comprised of representatives from UF Communications, the Office of the Provost and Human Resources. 
*Today’s date:
*Requested date for splash page banner/ad:
*Brief description of content:

*What information are you communicating?: *Note: We want to ensure that we are 100% familiar with the topic/goals that your unit is communicating, please include specific wording you would like to suggest in images.
*Suggest a 10-word headline:
*Please provide any background information that will assist our designers with the creative. (Attach with the request form.)

*Are there visuals/designs that have been used to promote this initiative?:

*Is there a #hashtag that is being used for social media promotion?   (select one)  Yes              No
*Check if the requested topic is:

· Strategic initiative     

· Human Resources information
· Institution-wide event

· Faculty recognition

· UF in the news

· New policy and procedure that impacts the institution

· Safety and security information

· Capital campaign 
· Other __________________________________________

*What is the URL/link to include on splash page banner for users to learn more information?
*Contact name:   

*Title:
*Department:
*Phone:

*Email: 
*Required information

Questions? Please contact splash-page@ufl.edu.

1
1

